Hwéng Dan Nhanh dé Diéu Chinh Ca Lam Viéc trong Mang Théng Tin evvie

Dudi day la hwdng dan cach diéu chinh ca lam viéc trong mang thong tin evvie. Néu ban chua ding nhap vao
mang evvie, hdy tham khdo hudng dan trén trang FMSOne trudc.

H3y xem mot s6 budc dé diéu chinh ca lam viéc.

Cac buéc dé hoan thanh Tréng giéng nhu thé nay trén man hinh
sent for this week.

1 | Sau khi dang nhap vao trong mang evvie
théng qua trinh duyét clia ban trén may
tinh, méy tinh bang hoac thiét bi di
déng, hdy nhan vao nut View All Shifts

(Xem Tat Ca) 1 - View all Shifts Button (nut Xem Tét Cé Ca Lam)
2 | Tim kiém hodc trinh duyét ca lam ban Status
can diéu chinh, sau dé nhan vao nut
. . s Submitted 2t
View Shift (Xem Ca Lam). )
0 hours, 0 minutes

2 - View Shift Button (nut Xem Ca Lam)

3 | Sau khi lwgt xem ca lam, di chuyén
xudng cudi man hinh va nhan vao nat
mau xam Adjust Shift (Diéu Chinh Ca).
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[# Adjust Shift
—

3 - Adjust Shift Button (nut Diéu Chinh Ca Lam

4 | Trén trang tiép theo, thuc hién céc diéu

chinh néu can. Trudc tién, ban sé& can
chon mét rnﬁ ngoai lé va ly do - sau do e ] o e
ban cé thé diéu chinh cac trudong hop i
khac néu can. Trudng hop ghi chd nén ww =
duorc st dung cho ghi chi vé ca lam viéc =
/ chuyén thim, khéng phai cho nhan =
xét vé ly do tai sao ban phai thuc hién e
diéu chinh. Ching dwoc nhap vao hop i
nhan xét & cudi biéu mau. L

o

o

4 - Adjust Shift Form (Trang Piéu Chinh Ca Lam)

5 | O cudi biu mau, hdy danh dau vao hop
kiém dé xac nhan sy thay d6i va ghi

o
nhan xét vé ly do thuc hién diéu chinh Gorrecte end o it imo

ca lam viéc. Budc cudi cung 1a nhan vao e Feiey A e et oot et e s et
ndt mau xanh Submit Adjustment (Gi ot o s s s o e i O St
diéu chinh) Sy thay d6i hién d3 duorc

phé duyét bai ngudi thye hién diéu
chinh. Ngudi thit hai s& can xem va phé
duyét gir lam truwdc khi dwoc chuyén
dén nhan vién ké toan dé xr ly.

5 - Submit Adjustment Button (nut Gi diéu chinh)

N&u ban cé cau hdi thém, xin vui ldng tham khdo Hwdng DAn S Dung evvie hoic lién hé véi Nha Cung
Cap FMS dé duoc hd tro.
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