Hwéng dan d€ Phé Duyét Ca Lam Viéc trong Mang Théng Tin evvie  Cap Nhat Thang Tw 2022

That dé dang dé phé duyét sy thay d6i ca lam viéc ing dung trong Mang Thong Tin evvie. Nha cung cap FMS d3
gli cho ban hudng dan thiét 1ap tai khoan FMSOne qua thu email. Ban can cé tén nguoi dung va mat khau
FMSOne dé slr dung (rng dung trong evvie. Néu ban chua thiét 13p théng tin ddng nhap FMSOne, vui ldbng xem
lai bang hudng dan dé thuc hién viéc d6 trudce khi ban déng nhap vao (rng dung trong Mang Théng Tin evvie.

Hay xem mot s budc d€ phé duyét ca lam viéc clia ban.

Cac bwéc hoan thanh Tréng giéng nhu thé nay trén man hinh
1 | Mé& trang mang trinh duyét clia ban va nhan
vao lién két dén rng dung trang mang trong

Login

evvie cla ban. Lién két d3 dugc glri dén =
ban trong thu moi va thu g&i chao mirng ma —
ban nhan duogc khi dang ky trén mang. bang

1-Log in Screen (man hinh ddng nhép)

nhap bang FMSOne.

2 Nhan vao nut mau xanh lam “View all Shifts”
(Xem t4t ca cac ca lam).

sent 1or this week.

2 - View All Shifts Button (nut Xem Tat Cé Ca Lam)

3 | Tim kiém hodc duyét chi muc cho céc ca nhuv
D3 glri hodc B3 phé duyét. BAm vao nit
View Shift (Xem Ca lam), trong danh sach, _— -

bén canh ca ma ban muén phé duyét. Nguoi 0 hours, 0 minutes ——
dAu tién phé duyét s& tim ca d3a glri dé phé
duyét, nguoi thit hai sé tim cdc ca da duoc
phé duyét dé duwa vao trang thai B3 khda

Status

3 - View Shift Button (nut Xem Ca Lam)

phé duyét.

4 | Sau khi lvgt xem ca lam, di chuyén xudng
cudi man hinh va nhan vao ndt mau xanh luc P @ Adjust Shift Approve Shift
Approve Shift (Phé duyét Ca) hodc Lock as LBUtIt<0n p J

. 5 LA R ock as Approve
Approved (Khda nhu da phé duyét). Button (ndt Khda
nhw dd phé duyét).

5 Nhap nhan xét vao, sau d6 danh d4u hép =
ki€m dé xac nhan ca lam viéc. Budc cudi - - T
cung 13 nhan vao ndt mau xanh lycSubmit | [ ™ 5 »
Approval (GUri phé duyét) hodc Lock as
Approved (Khéa nhu D3 phé duyét). Ca lam P
viéc dd duoc phé duyét hodc phé duyét da 4 - Comments box and Approve button (Hép nhdn xét va nut Phé
khoa. Néu dugc chap thuan, ngudi thit hai duyét)

s& can phai hoan thanh qua trinh khéa phé
duyét trudc khi ca lam viéc dugc chuyén dén
nhan vién k& todn dé xu ly. oo

N&u ban cé cau hdi thém, xin vui ldong tham khdo Huéng Dan S Dung evvie hoic lién hé véi Nha Cung
Cap FMS dé duoc hd tro.
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