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Hudng din dé tao ca lam viéc thu céng trong mang théng tin evvie

Gidi thidu nay s& hudng din ban cach tao ca lam viéc tha cong trong mang thong tin @VVie. Néu ban chua ddng
nhép vao mang théng tin €VVie, hiy tham khdo huwdng din nhanh FMS One dé biét chi tiét. Thay d6i thd cong
khong tuan thd EVV va chi nén dugc st dung khi dich vu khéng yéu cau EVV hodc cd sy ¢d véi viéc ghi lai ca lam

viéc bang ¢ng dung danh cho thiét bj di dong.

Cac budc d€ hoan thanh

Trong giong nhu thé ndy trén man hinh

1 | Sau khi dang nhap vao mang théng tin evvie
thong qua trinh duyét ctia ban trén may tinh,
may tinh bang hoic thiét bi di dong, hay nhan
vao nut View all Shifts (Xem tat ca cac ca
lam).

sent for this week.

1 - View All Shifts Button (nut Xem Tdt Cd Ca Lam)

2 | Nhan vao nut Create New Shift (Tao ca lam
m&i) & dau man hinh.

Listing Shifts

2 - Create New Shift Button (ntt Tao ca lam mai)

3 | Ban sé can phai hoan thanh tat ca cac linh vuc
trén biéu mau tao ca lam viéc. Diéu nay bao
gbm cac trwong hop ngoai 1€ va ly do tai sao
ban khéng thé ghi lai ca lam nay véi (ng dung
di dong evvie. Ban sé ludn can hoan thanh
cac linh vuc thai gian bat dau / két thac va
cac linh vuc mui gio.

Cac linh vuc khac ban can hoan thanh c6 thé
khac nhau tuy thuéc vao nguoi ban lam viéc
va noi ban lam viéc. Nha cung cap FMS sé cho
ban thém théng tin vé y nghia cua tirng
trudng trong biéu mau ndy va nhirng truong
nao ban can hoan thanh

Ban nén st dung linh vuc nhan xét & cudi biéu
mau dé giai thich ly do tai sao ca lam viéc
duoc ghi lai theo cach thu cong.
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3 - Manual Shift Entry Screen (Man hinh ché vdo nhdp ca
lam viéc)

4 | Sau khi hoan thanh tat ca cac linh vuc, hay
danh dau vao hdp kiém dé xac nhan ca lam
viéc. Budc cudi cung la nhan vao nat mau
xanh Create Shift (tao ca lam). Ca lam viéc
hién dang & trang thai da duoc phé duyét.
Ngudi thir hai sé can xem va phé duyét khoa
ca lam trudce khi duoc hoan thanh va chuyén
dén nhan vién ké toan dé xu ly.

Su thay déi thu céng cling c6 thé dugc diéu
chinh va tir chéi giéng nhu bat ky su thay déi
nao da dugc glti qua i'ng dung di dong evvie.
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4 - Comments Box and Create Shift Button
(H6p Nhdn xét va Nut tao ca lam)

Né&u ban cé cau héi thém, vui long tham khdo Huéng dan st dung evvie hodc lién hé véi Nha

cung cap FMS ctia ban dé duoc hb tro.
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